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1. Financial support from the Corporation will only be given to delegations attending the 

National Conference of the Canadian University Press (also known as NASH), as well as 

regional conferences held by the Canadian University Press (such as PNCUP, 

WPNCUP, and WRCUP). 

 

2. The primary delegate from the Corporation will be the Editor-in-Chief, and they will 

receive funding from the Travel Pool.  If the Editor-in-Chief is unable to attend, this 

funding will be given to the next eligible person. 

 

3. In addition to the Editor-in-Chief, the Corporation will attempt to support one additional 

staff member to attend a conference. 

 

4. Eligible members of the Staff are the Editor-in-Chief, the Assistant Editor-in-Chief, the 

Senior Reporters, and the Junior Reporters. 

 

4.1 Priority will be given to eligible members of Staff based on the following 

criteria: planning to return to the Corporation in the following academic 

year, seniority, and journalistic (career-related?) interest. 

  

5. Eligible members of the Staff who wish to attend a conference must submit a request in 

writing to the Personnel Committee, who will recommend conference delegates to the 

Board. 

 

6. Only the following expenses that were incurred during the conference are eligible for 

reimbursement by the Corporation, provided that the delegate provides itemized receipts 

for these expenses: 

 

6.1 hotel costs; 

 

6.2 conference registration; 

 

6.3 travel to and from the conference city by air, bus, or by car (i.e., gas costs 

for the individual driving); 

 

6.4 travel to and from the airport or bus depot and the conference location; 

 

6.5  travel to and from the airport or bus depot and Brandon; and 

 



6.6 a food allowance of twenty (20) dollars per person per day. 

 

7. The following expenses will not be eligible for reimbursement: 

 

7.1 alcohol; 

 

7.2 room service; 

 

7.3 special requests during air travel; 

 

7.4 tips; 

 

7.5 desserts; 

 

7.6 any travel cost that is not directly related to the attendance of the 

conference. 

 

8. Non-itemized receipts are not eligible for reimbursement. 

 

9. Upon return, the delegates must present a detailed written report to the Board of 

Directors concerning their experiences at the conference.  This report must include the 

following: 

 

9.1 opportunities and education experiences in which they took part; 

 

9.2 ideas and concepts which could be beneficial to the Corporation’s 

operations; and 

 

9.3 issues arising from the plenary sessions and meetings which concern the 

Corporation. 

 

10. Upon return, the delegates must provide the General Manager with all the itemized 

receipts for which the delegate is requesting reimbursement. The General Manager will 

reimburse the delegate in accordance with this policy. 

 

10.1. The General Manager will create a expense report that itemizes each 

expense. This report will indicate: when each expense was incurred, from 

what company, the total amount, the amount eligible for reimbursement, 

and the category of each expense (e.g. meals, travel, conference 

registration). This report will be attached with the original receipts to the 

cheque stubs and be filed accordingly. 

 



11. If the Corporation is in a state of financial difficulty, or has other financial restraints or 

shortfalls, the Corporation may pass a motion to limit the amount of resources spent on 

conferences at their own discretion. 


