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1.  “Conflict of Interest” refers to a situation in which a person’s personal interest 

influences or may appear to influence their ability to objectively exercise their official 

duties. 

 

2. “Contribution” refers to any work submitted to the Editor-in-Chief for use by The Quill, 

including but not limited to print articles, website articles, comics and artwork, and 

photos. 

 

3. “Voluntary Contribution” refers to any work that is submitted to The Quill for which the 

contributor receives no payment.  This includes letters to the editor, as well as 

unassigned creative content (fiction, poetry, creative writing, artwork).  Contributions to 

The Swill are considered contributions under definition 2. 

  

4. “Reporter” refers to someone who is hired by the Editor-in-Chief to provide content for 

The Quill. They will fall into the categories of junior and senior reporter. 

 

5. “Senior Reporter” refers to a reporter whom the Editor-in-Chief appoints to have a more 

active role in the of the organization. They will have more responsibilities and privileges 

than junior reporters. 

 

6. “Junior Reporter” refers to a reporter who has limited responsibilities and privileges 

within The Quill production. Their main role is to provide content on stories assigned to 

them. 

 

7. “Total Contributions” refers to the total amount of individual contributions submitted 

during a semester. 

 

8. “Tuition Credit” refers to a tuition rebate provided by Brandon University to the Quill to 

allot how they wish to any writing staff. 

 

9. “Publication Year” refers to the period between the publication of the first issue of the 

academic year and the publication of the last issue of the academic year. 

 

10. “Academic Year” refers to the beginning of classes to the end of classes in the Fall and 

Winter semesters. 

 



11. “Size of Contribution” refers to the size of the contribution provided to the publication. 

Content will be categorized by the following measurements, for images and articles 

respectively. 

 

11.1 A full page, or one (1) page, of content, also referred to as 100% of a page, 

will be images within the range of 11.6-15.5” by 8.6-11.5” (29.5-39.4 cm by 

21.8-29.2 cm), or articles within the range of 1501-3000 words. 

 

11.2 Three-quarters (¾) of a page of content, also referred to as 75% of a page, 

will be images within the range of 8.0-11.5” by 6.0-8.6” (20.3-29.4 cm by 

15.2-21.7 cm), or articles within the range of 1001-1500 words. 

 

11.3 Half (½) of a page of content, also referred to as 50% of a page, will be 

images within the range of 4.0-7.9” by 3.0-5.9” (10.2-20.2 cm by 7.6-15.1 

cm), or articles within the range of 501-1000 words. 

 

11.4 One-quarter (¼) of a page of content, also referred to as 25% of a page, 

will be images within the range of 2.0-3.9” by 1.5-2.9” (5.1-10.1 cm by 3.8-

7.5 cm), or articles within the range of 251-500 words. 

 

11.5 One-eighth (⅛) of a page of content, also referred to as 12% of a page, will 

be images within the range of 1.9” by 1.4” and smaller (5.0 cm by 3.7 cm 

and smaller), or articles with fewer than 250 words. 

 

12. “Total Credits Enrolled” refers to the number of credit hours in which the contributor is 

registered at Brandon University.   

 

13. “Type of Contribution” refers to the type of contribution that is provided. Each type holds 

a different value depending on the nature of the work. The differences in value are 

balanced by using the Type of Contribution system in conjunction with the Size of 

Contribution system.   

 

14. “Contribution Value” refers to the end value of the contribution provided. This is 

determined by multiplying the Size of Contribution by the Type of Contribution. 

 

15. “Total Individual Contribution” refers to the total Contribution Value that a contributor has 

submitted over a semester. 

 

16. “Total Semester Contribution” refers to all of the contributors’ Total Individual 

Contributions over a semester. 

 

17. “Percentage of Contribution” refers to the percentage of the Total Individual Contribution 

divided by the Total Semester Contribution. 

 



18. “Semester Credits” refers to the thirty (30) credit hours which Brandon University has 

provided The Quill to divide among the staff. . 

 

19. “Editorial Semester Credits” refers to the portion of the tuition credits from within the 

Semester Credits that has been set aside as payment to reporters. 

 

20. “Credit Value of Contributions Published” refers to the total amount of tuition credits that 

a reporter will receive at the end of the semester based on their contributions to The 

Quill. This is calculated by multiplying the Percentage of Contribution by the Editorial 

Semester Credits. 

 

21. “Travel Pool” refers to the funding provided by the Canadian University Press to assist in 

covering travel costs to and from conferences for one delegate. 

 

 


